Leeds City Council 

Directorate		Strategy & Resources

Service Area		Legal and regulatory 

Job Title			City Solicitor (Monitoring Officer)
 
Grade			Dir 85% (last evaluated in 2011 when it was only legal services (before additions and when not full member of CLT) 

Conditions of service	JNC Terms and Conditions 

Reports to		Chief Executive (as Monitoring Officer); Deputy Chief Executive (as City Solicitor)

Responsible for		Legal, Democratic, Information Governance, Elections and Regulatory. 

Job purpose: Primary legal adviser and Monitoring Officer to the Council, ensuring proactive consistent, accurate, timely and comprehensive legal and other advice to a range of stakeholders. Member of the Council’s Corporate Leadership Team and a part the ‘Golden Triangle’ (comprising the key statutory roles of Head of Paid Service, S.151 Officer and Monitoring Officer) providing strategic leadership and ensuring sound governance and financial management of the Council.

The role is strategically responsible and accountable for the Council’s Legal, Democratic, Information Governance, Elections and Regulatory Services (of which the latter comprises: Registrars; Entertainment Licensing; Environmental Health; Land and Property Search Services; Parking Services; Taxi and Private Hire Licensing).

Responsibilities 

Responsible as Monitoring Officer for matters and through delegated authority arrangements, for relevant statutory legal matters, taking a proactive approach to identify risks to delivering statutory responsibilities grounded in maintaining strong situational awareness of emerging issues through CLT and Golden Triangle Group.

Discharge the role of Monitoring Officer, namely:
· To advise and support the Standards and Conduct Committee to ensure a sound ethical framework for elected member and officer behaviour across the council. 
· To ensure that complaints against elected members are dealt with effectively. 
· To be responsible for the lawfulness of all decisions taken by the Council including support and advice to the Lord Mayor in Full Council. 
· To ensure that the Council’s Constitution provides a strong framework for all decision making and encourages compliance.

Provide strategic leadership, advice and expertise to decision makers across the Council to support delivery of the Leeds Ambitions, Economic Vision and Council Plan, collaborating with key partners at a national, regional and local level.  

Provide effective leadership and management of the service areas referred to above, to meet the needs of the city’s residents and broader stakeholders and ensure the Council’s financial sustainability through improved organisational effectiveness.

Responsible for the effective leadership and management of the Elections team and discharging the role of Deputy Returning Officer, ensuring the provision of effective support to the Returning Officer.

Provide and ensure high quality, clear and concise legal and other advice and support to elected members, directors and chief officers to ensure that decisions are made in accordance with legal and statutory requirements whilst reflecting a pragmatic, risk-based approach.

Develop and maintain strong and effective relationships with a wide range of internal and external stakeholders (in particular, provide strong and effective support to Executive Board, Scrutiny and other Member functions) in support of the Council’s ambitions. 

Lead and co-ordinate the Council’s response in any major legal proceedings, ensuing that the Council receives timely and appropriate advice.

Effectively plan services and monitor performance, outcomes, targets and objectives across the service areas whilst ensuring plans and performance contribute to corporate objectives.


· Take responsibility for maintaining effective communications and engagement with staff, service users, elected members, trade unions, partners and other stakeholders and which supports open, inclusive, responsive and accountable local government.

· Lead, promote and deliver positive solutions to achieving diversity and inclusion in all aspects of  service delivery, community engagement and human resource areas, focussing on equality of outcome.

· Work with elected members, service users and community representatives in ways which support open, responsive and accountable local government, providing appropriate advice relating to the work of the Directorate to members and council officers so as to manage risk and support them in their respective roles.  

· In line with the Budget Management Accountability Framework Ensure that effective budget management and control takes place across your service, the planned level and quality of service provided for within the revenue and capital budgets are delivered and that budget pressures are resolved.

· Responsibility for the direction and control of a significant budget, the financial integrity of relevant services and accountable for directing and implementing comprehensive risk management programmes and resources across those services.   

· The services are delivered within budget; value for money is maximised, and operational, regulatory, statutory and financial risk is managed and monitored in compliance with Council requirements.

· The duties outlined are not meant as an exhaustive list and will also comprise any other duties within the spirit of the post commensurate to the grade.

Qualifications Solicitor with Practising Certificate or Barrister qualified to practise.

Working Context - Post holders will work flexibly both at home and at various locations across the City and region. All colleagues should work in line with our hybrid working principles and spend regular time in the workplace to support service delivery, meeting the needs of the team and the requirements of their individual role.  The hours are worked mainly Monday to Friday. However, the post holder will be expected to work outside normal working hours, including attendance at evening/weekend meetings or events if required to meet the needs of the service. 

Essential requirements Candidates will only be shortlisted if they can demonstrate that they meet all the essential requirements.

[bookmark: _Hlk139462627]Evidence of successful resource and financial management, including evidence of formulating budgets, resolving conflicting priorities, and applying rigorous monitoring and control procedures.

A proven track record of leading and motivating staff teams; developing a high performing culture with continuous service improvement and effective performance management.

A successful record of delivering customer focused services that involve users and drive-up standards and performance.

A deep understanding of local government political management and the law as it affects local government.

A good understanding of effective governance within a publicly accountable or regulated environment or an evidenced ability to develop this.

· Comprehensive knowledge and understanding of the current local, regional and national issues and the legislative and political context relating to Legal, Democratic, Information Governance, Elections and Regulatory matters.
· 
· Demonstrate knowledge of applicable legislation, regulations, policies, inspections and performance information and relevant strategic functions e.g. health, safety and security, confidentiality and data protection. 

· Detailed knowledge and understanding of economic strategy and policy, understanding of local government political systems and experience of working on politically sensitive issues including significant experience of developing productive working relationships with Council Members, trade unions and Corporate Leadership Team.

· Evidence of working with partners and key stakeholders and of forging and driving successful partnership programmes to deliver cross sector priorities and outcomes.

· Excellent communication skills with the ability to influence, negotiate and establish credibility across sectors to enhance reputation and form positive relationships.

· Experience of successful leadership and management of large-scale complex change programmes with an understanding of the strategic issues that face integrated work.
[bookmark: _Hlk135147264]
· Evidence of ability to make reasoned and logical decisions allied with high level organisational skills.

· Significant successful senior leadership experience.

· Substantial experience of operating in a political environment.

· Extensive experience of exercising sound judgement and providing clear advice at senior level.

· Experience of developing and implementing highly complex strategies leading to successful outcomes.
Behavioural & other Characteristics required.

· Understand and embrace Leeds City Council Values and Behaviours and employee codes of conduct.
· Committed to continuous improvement in all areas and work towards delivering the Council Plan, Leeds Ambitions and Economic Vision.
· Be aware of, promote and comply with, Leeds City Council policies and procedures e.g., relating to health, safety, security, confidentiality and data protection.
· Be aware of and support difference ensuring equality for all working in an anti-discriminatory manner, upholding, and promoting the behaviours, values and standards of Leeds City Council. 
· Recognise and appropriately challenge any incidents of racism, bullying, harassment, victimisation, and any form of abuse, ensuring compliance with relevant policies and procedures.
· Understand and observe Leeds City Council approach to equality, diversity and inclusion.
· Carry out all duties having regard to an employee’s responsibility under Health and Safety Policies.
Date Job description last reviewed: 
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